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IQTWhat is the function of the office in Hhich,this,recérd series is created{
: ' aw
The Dairy Section administers the Grade "A" Milk Law and the BntterFaﬁ 7 . - providing
for the Permitting and Imspection of Dairy Farms, llcen51ng and inspection of Dalry Plants,
and Ice Cream'Plait§. It receives application for the Bonding and Licensing of Milk
Testers and Haulers. Issues permits for importing milk and milk products into the State;
Requires milk Processors and dealers outside the State to file process of service forms
with the Secretary of State prior to deing business in Georgia; Previews and approves
or disapproves labels of all Dairy Products sold in Georgia; and samples all Dairy Products.’
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QUESTIONNAIRE Place an “x" in the praoper columa. If ansver Is "YES,” please explaln YES NO
13. Is this the Record Copy of the series? ¢ A 1 11
14, Is there a duplication of this series in another office or agency? : [T Ix]
- 15, Is the information contained in this series ever summar1zed or published? [ 1] L}]
Attach copy of summary or publication.
16. Does the seriés contain classified information' requiring security handllng9 1] [y}
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 L}]
18. Could the function be performed if the files were lost or destroyed? X1 11
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 E)J
20. Does the record series provide data as input _to an EDP file? [ 1 t)]
21. Does the record series contain documentation produced as EDP printbut? [ ] [;ﬂ
22. Has the Federal Government issued 1nstruct10ns governlng the retentlon/dlspo- ;[7] [
sition of ﬁhes;‘flles. Lo . . : : L
- [.TSMJ /4—41/2/ . W&\ ) arS . = - :
23. Will there be a need for these records 10, 15 years from now? If yes, what? _llj [ 1]

2h. REQUIREMENTS. The follewing requires the files to be keptipdefinite years:
a.[]JSTATE b.[]STATUTE OF c.[]AUDIT  d4.[)FEDERAL  e.[JADMINISTRATIVE f.[ JHISTORICAL

LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Good until withdrawn by processor.

25. AGENCY RECOMMENDATIONS. This agency recommends that the flle Sfrles be cut off at the end

of each -[}CALENDAR YEAR -[]FISCAL YEAR -[MOTHER__ °¢ ,then:
[ ] Hold in the current files area - month(s)/ year(s):
[ ] Transfer to [ ] State _Records Center [ ] Local Holdlng Area, hold year(s)
[ ] Destroy ¥ . : -
[ ] Transfer to State Archives for permanent retentlon. ' _
[ ] Destroy imrmediately after Git-off. oL - e
[ ] Other (Spe01fy) " e s i

S
Hold carton lables in active files untll.withdrawn by processor; then, withdraw carton’
Iabel from the active files and lace in ‘the ;nactlve.flles. -Cut off imactive files at

the end of each calendar year; hold it urrent flles”ﬁrea 1 year; then, destroy.
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